LAMPIRAN 1

JADUAL ANALISIS PENCAPAIAN OBJEKTIF LATIHAN INDUSTRI SESI: 	


A. KEPUTUSAN PELAJAR YANG MENJALANI LATIHAN INDUSTRI

	

BIL
	

JABATAN
	

JUMLAH PELAJAR
	STATUS PELAJAR
	GRED KEPUTUSAN LULUS

	
	
	
	KESELURUHAN PELAJAR LULUS
	KESELURUHAN PELAJAR GAGAL
	
LULUS BIASA
	
KEPUJIAN
	
CEMERLANG

	
	
	
	BIL
	%
	BIL
	%
	BIL
	%
	BIL
	%
	BIL
	%

	1
	KEJURUTERAAN ELEKTRIK
	
	
	
	
	
	
	
	
	
	
	

	2
	KEJURUTERAAN MEKANIKAL
	
	
	
	
	
	
	
	
	
	
	

	3
	PERDAGANGAN
	
	
	
	
	
	
	
	
	
	
	

	4
	PELANCONGAN & HOSPITALITI
	
	
	
	
	
	
	
	
	
	
	

	5
	REKABENTUK DAN KOMUNIKASI VISUAL
	
	
	
	
	
	
	
	
	
	
	

	6
	TEKNOLOGI MAKLUMAT & KOMUNIKASI
	
	
	
	
	
	
	
	
	
	
	

	JUMLAH
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LAMPIRAN 1



Ulasan tentang pencapaian objektif LI (mencapai / tidak mencapai) dan cadangan-cadangan penambahbaikan:





B. PEMANTAUAN LI (PELAJAR PTSS)

	
Bil.
	
	
Jumlah
	Keputusan Pemantauan

	
	
	
	Jumlah dipantau
	Peratus Pemantauan

	1
	Keseluruhan Pelajar
	
	
	

	2
	Keseluruhan Organisasi
	
	
	

	JUMLAH
	
	
	



C. PEMANTAUAN LI (ZONING)

	
Bil.
	
	
Jumlah
	Keputusan Pemantauan

	
	
	
	Jumlah dipantau
	Peratus Pemantauan

	1
	Keseluruhan Pelajar
	
	
	

	2
	Keseluruhan Organisasi
	
	
	

	JUMLAH
	
	
	






Ulasan tentang pencapaian objektif penyeliaan (mencapai / tidak mencapai) dan cadangan-cadangan penambahbaikan:







(Tandatangan KUPLI)
Cop dan Tarikh



(Gunakan lampiran jika ruangan tidak mencukupi)
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APPENDIX 1
PRACTICAL TASK FORM (40%)
[image: ](Evaluation by Industry or Training Organization)




INSTRUCTION: Please rate each item below to reflect student’s performance.

	NAME
	
	RATING

	
	
	Excellent
	Good
	Average
	Below average
	Un satisfactory

	REG.NO
	
	
	
	
	
	

	PROGRAMME
	
	
	
	
	
	

	No
	Item
	CLO*
	5
	4
	3
	2
	1

	
A
	TECHNOLOGY LITERACY
(Perform hands-on tasks, usage of tools and equipment, adopt a variety of
technologies, apply the knowledge gained to perform task, show development in knowledge and skills and/or think creatively and critically)
	
1
	

	
B
	EFFECTIVE COMMUNICATION
(Ability to acquire and understand information, carry out instructions, analyze linear
and non-linear information, show appropriate non-verbal communication, communicate with employees at all levels and/or have basic negotiation skills)
	
2
	

	
C
	TEAMWORK
(Show positive personality traits, participate actively as a member of the team, carry out tasks in appropriate situations and/or build and maintain good relationships
within the team)
	
3
	

	
D
	POLICIES, PROCEDURES AND REGULATIONS
(Comply with the policies and rules of the organization, job procedures and/or safety
and health regulations)
	
4
	

	
E
	PROFESSIONAL ETHICS
(Report handed-in on time and verified by the supervisor, work independently with
minimum supervision, attendance, punctuality and/or solve problems by taking the right action)
	
4
	

	F
	REPORTING
(Present ideas and views and/or task reporting (Reflective Journal))
	5
	

	
	TOTAL
	


*CLO = Course Learning Outcome. Kindly refer to Industrial Training Guideline (Industry Partner) for details.
Comments/recommendations

By 18th week of training, student must return the completed form (APPENDIX 1 & 2) to:


UNIT PERHUBUNGAN & LATIHAN INDUSTRITo be completed by Student’s Supervisor

Name	:

Position  :

Politeknik Tuanku Syed Sirajuddin Pauh Putra,
02600 Arau, Perlis.

fax
04-9886245
Date
:

e-mail
  upli@ptss.edu.my2 | 7
Signature :

Company/organization stamp:



[image: ]

INSTRUCTION: Please rate each item below to reflect student’s performance.

APPENDIX 2
REFLECTIVE JOURNAL FORM (20%)
(Evaluation by Industry or Training Organization)

	NAME
	

	REG. NO
	

	PROGRAMME
	

	CRITERIA
	CLO*
	SCORE
	MARKS

	
	
	4
	3
	2
	1
	

	Content’s structure
a) Daily Activities
(i) The writing format includes:
· Task
· Equipment
· Issues /challenges
· Solutions
· Figures/ Flowchart
	


1
	Show extremely good understanding of the task
	Show good understanding of the task
	Show satisfactory understanding of the task
	Lack understanding of the task
	[	/4]

	
	
	Relevant use of figure and flowchart
	Satisfactory use of figure and flowchart
	Adequate use of figure and flowchart
	irrelevant use of figure and flowchart
	[	/4]

	
	
	Able to identify, analyze problems and recommend effective solutions
	Able to identify, analyze problems and recommend good solutions
	Able to identify, analyze problems and recommend appropriate solutions
	Cannot identify, analyze problems and recommend solutions
	
[	/4]

	Content’s structure
a) Daily Activities
(ii)Work Process
	
4
	Develop and organize work process well and creatively
	Develop and organize work process well
	Develop and organize work process satisfactorily
	Develop and organize work process unsatisfactorily
	
[	/4]

	Content’s structure
b) Reflection
	5
	Relevant response to the task
	Satisfactory response to the task
	Adequate response to the task
	irrelevant responses to the task
	[	/4]

	

Language
	

5
	
Meaning is very clear.
	
Meaning comes across clearly.
	Meaning may be occasionally
unclear but not incomprehensible.
	Meaning is often unclear and incomprehensible.
	
[	/4]

	
	
	Very appropriate and varied terminology.
	Reasonably appropriate and varied terminology.
	Modestly appropriate
terminology but these are mainly simple.
	Inappropriate terminology and no variety.
	
[	/4]

	
Verification/Checking/ Monitoring
	
4
	Verified by the supervisor and report always handed in
on time
	Verified by the supervisor and report seldom handed in
on time
	Verified by the supervisor and report rarely handed in
on time
	Verified by the supervisor and
report never handed in on
time
	
[	/4]

	
*CLO = Course Learning Outcome. Kindly refer to Industrial Training Guideline (Industry Partner) for details.
	
Total Marks
	
[	/32]

	By 18th week of training, student must return the completed form (APPENDIX 1 & 2) to: UNIT PERHUBUNGAN & LATIHAN INDUSTRI
Politeknik Tuanku Syed Sirajuddin
Pauh Putra,
02600 Arau,
Perlis.



	To be completed by Student’s Supervisor

Name	:

Position	:

Date	:

Signature	:

Company/organization stamp:	




Fax
04-9886245
e-mail 
upli@ptss.edu.my
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Grand total:/75
NAME

RATING


Excellent
Good
Average
Below average
Unsatisfatory
REG. NO








PROGRAMME






No
Item
CLO
5
4
3
2
1
A
EFFECTIVE COMMUNICATION
2





1
Access information in the form of verbal and written communication






2
Show appropriate non-verbal communication






B
POLICIES, PROCEDURES AND REGULATIONS
4





1
Comply with the rules of the organization






2
Understand the job procedures






3
Health and safety awareness






C
PROFESSIONAL ETHICS
4





1
Report handed-in on time and Verified by the supervisor






2
Perform task in various situations






3
Responsible behavior






4
Accountability and integrity






5
Ethics and protocols






6
Time management






7
Awareness of current issues






D
REPORTING
5





1
The reflective journal report is written accordingly to the undertaken
activities






2
The reflective journal is updated daily






3
The Reflective journal is written clearly and neatly







Total Score








APPENDIX 3
OBSERVATION FORM (10%)
(Evaluation by Institution’s Representative)

INSTRUCTION: Please rate each item below to reflect student’s performance.


Lecturer’s comment:

LECTURER’S NAME	:Company/organization stamp:

POSITION	:
DATE OF OBSERVATION	: STAMP	:

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]


[image: ]

[image: ]


[image: ]

[image: ]

[image: ]


[image: ]


[image: ]

[image: ]

[image: ]

[image: ]


[image: ]

[image: ]

[image: ]


[image: ]


[image: ]

[image: ]

[image: ]

[image: ]

[image: ]
image5.jpeg
APPENDIX 1

(Evatuation by Industry)

R
ik
o e o s = o ol | o | scom
o | S| sy | et | e
Construc Iormaion. 1 fools, methods/ | tools, methods/ | 1ols, methods conceptand [
methods/ concept. figures concept and ;}"Nr" and ]UWP“M :;&v“’;m
S st ot |
oo, Able (0 identily | ABle to identify | Able 1o identify | ABIe (0 identy | Unable t0
o

epartment of Paiechnc snd Commirity Colge | Moy ofWigherEducation (2021) vagei




image6.jpeg
oy

S

FOUTEKNIK

APPENDIX 1

(Evaluation by Industry)

NAME N0
PROGRAMME
SECTION C: INDUSTRIAL TRAINING REPORT (20%)
RATING
No.|  mEw/criTERIA | cLo | cus @ (0] SCORE
() @ ) nsausfactors/ | weak/very
Excellen Good Saisactory e et Ve
1. | EXECUTIVESUMMARY | 2 | 3b | Abletoderve | Able o derive fouf Able to derive | Able o derive | Unable to derive
coherenilyall | of imporant | three of w0 aspectkey | any aspectkey
importantsspect | aspectiey important clementofthe | dememorthe | [ /5
ke clementor | cltment of the | aspectey Teport Feport
the eport. repor ciément of the
repor
2. [INTRODUCTION T [ b | Very sigaihcance| Significance and | Moderate Tews sgmificance | Not signifcance
AND BACKGROUNDS and depth depih coverage | information in: | and depth and dépih
* taining *tsaining. Ghejocives; | » training » raining
obcjectives; | obejectives: | wbackground of | Obejectives: Ghejecives:
»background organiation; | » backeround of | = background
of and organzation: | of L s
craizaion <hisoi and orgaization
*history actvies, * hisory,
»hisory. aciivitis, product or actvies, »history
actviis, product or jits productor actvites,
product or Serviees product or
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APPENDIX 1
(Evatuation by Industry)

NAME : REG.NO.:
PROGRAMME :
CTION C: INDUSTRIAL TRAINING REPORT
RATING
No.|  rmEw/criTERIA | cLo | cts @ [0) SCORE
[ 9 6 Unsaisfactory/ | Wealvery
Excellent Good Satisfactory st ik
3. | TRAINING SUMMARY S | 3¢ | Details summary | Detals summary | Details summary | Some atiemptto | Thereis no
REPORT of usksfobs | oftasksjobs  |of tasksjobs | order information | apparent order
Scope and Scope and aciviy | scope and as been made, | Witing rambles
activiy s isorganized | acuvity are but the sequence | andior s
arranged inan | reasonably well: | organized difficulito | confusing to the
order.clear | theremaybe | acceptably:there | folow reader
i morpses |y sone LS
andoverall | oner,butthey | logealonder
illsiraton are | do o serously | but they do not
coherent, detractfrom | seriously detract
coherence of | from coherence
illustaton. of llustration
TECHNICAL REPORT 5 | 3¢ | Elaboration of | Elaboration ofthe | Elaboration of | Elsboration of the | Elaboration of
(Choose one of main task the tasks and the | tasks and the use | the tasksand the | ask with suitable. | the task with
project during indusrial use of of appropriate | use of tool/ method are | suitabl tool
lraining.} appropriste | tools /methods | appropriate vague. method are not
w0l methods | are clearand | wols/methods rlated I
are clear with | well-preseted. | ae saisfactory
recommended
improvement.
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APPENDIX 1
(Evatuation by Industry)

NAME

REG.NO.:

PROGRAMME

SECTION C: INDUSTRIAL TRAI

EPORT (20%)

for futue career
and future
education

nd s
development.

moderate clariy.

RATING
No.| mEw/crmERA [ Lo cus @ [0} SCORE
) @ () Unsassfactory / | weak/very
Excellent Good Satisfactory oy Sithoti
CONCLUSION 6 | 4 [Abletoconclude | Ableto conclude | Able o Able 10 conclude | No conclusion
and evaluate the. | and evaluate the | concludeand | and evaluate the | on the
training training outcomes | evaluate the | training achievement of
outcomes and | and with iruining oucomes with | wainimgand | [ /5
Sef development | substantial clarity | outcomes with | minimal clarity. | provide no

Elaluations on
both training

OVERALL, STRUCTURE,
ORGANIZATION AND
QUALITY

2 | 3b | Thereponis
well rganized
and suppried
with sulficent
and relevant
nformation.

“The organization
of the report is
ood o
Supported with
Substanial
evidence

The organization
ofthe reportis
o0d ani
Supported with
aisfactory
evidence.

“The organization
of e report s

Satsfctiry with
niimal support.

The rport
iy ongnized
ind cked of

supporting

Remark/ Noed:
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(8).CLS 1 ~Knowledge & Understanding (1) CLS 2
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(8. CLS 5 = Ethcs & Profes

Outcomes (CLS):

cpartment o oyachaic nd Community Calege | Minseyof Mghr ducaton (2021]
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Interpersonal & Communication Skils
(2) CLS 4= Personal & Entre
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APPENDIX 1

(Ealuation by Industry)
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APPENDIX E1 (ENGINEERING L/NDUSTRY EVALUATION)

Student Name:

Registration No:

Programme/Polytechnic:

INDUSTRIAL EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with first-hand experience in an engineering-practice environment in industry. Students
will practice their knowledge and skill based on knowledge learned in polytechnic through industry supervision to acquire the craft skill and essential. Students
also need to demonstrate their responsibilities and professional ethic, communication, teamwork, and life-long learning skills at the workplace.

Please rate the students’ performance accordingly to the evaluation form as stated in course learning outcome belos

PERFORMIANCE APPRATSAL Togsook
Course Learing Outcomes (CLO) Section (1) Section A (1) el el
(Assess between Week 8-10) | (assess between Week 17:20) | Uissess betwes Programme Learning Outcome (PLO)
Perform the 3ssigned task 3ccordingly based on L0'5: Using tooT and technique to
105 requirement (PajPLO S e ol 20% pertorm and organise task.
Infiate responsies 25 cngineerng technican L0 6: Level of responsibiity and
while Gealing with societsl health, Safety, legai, 5% 5% accountabilty as technican n
Earang B ther isues AS/PLO &) Workplace.
Practice professional ethics and responsibiies a5 % PL0 8: Understanding and fevel of
an enginearing technician (AS/PLO §) practce in professionaiism and ethics.
Display abifty to work in a team and S PLO9: Role and diversiy of team.
independently based on the given task (P4/PLO 9)
Explain the task by using effective verbal/visual L0 10: Level of communication
o lcation st 'n Berforming Job reduirement 5% CCordingly 10 the type of aciviy
{Ra/PLO 10) perform.
Display e long Tearyng skl in completing the PLO 12 Duration and mamner in
G Een (PO T3] ey 5% fearning néw Knowledgeskil
Mark: 15% a0% 5%
Total Mark: 0%
(Industry)

B
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Assessed between 8 to 10 week of industrial training placement. Please rate students’ performance based on
attribute and scale below:

DUTE00610- ENGINEERING INDUSTRIAL TRAINING.
APPENDIX E1 (ENGINEERING L/INDUSTRY EVALUATION)

Beginning Need Improvement ‘Acceptable ‘Accomplish Exemplary o
) @ @) (@) (s)
Perform the assigned task accordingly based on job requirement (10%)
Organizethe | U0 ST T eed tul gidance torefict | Noeaion el e s | moderateguidane o eect | Systematic and et to 7
task 00 B the instruction given ks the instruction given ‘the instruction given
P escribe the consequence of | Describe the consequence of Describe the
e issing consequences | ™ nrelated issue. Propose | non-technical sue. Propose | Describe the consequence of | consequence of al issues
ke anaction | raposesalutionond | solution with ful guidance of | solution with moderate | technical isue only. Propose | and propose more than =
ibca PP Touionan others and able to execute | guidance by others and rarely | only one solution and able to [ one solutions toitand I
unforeseen issue | - unable 0 execute | foiow up actions only when | - able to execute followup | - execute follow up actions. | - able execute folow up
P requested actions. actions
Perform task
using Unabletouse even | Able to use the correct tool | Able to choose.and use with | Able to choose and use with | Able and know how to
appropriate with full guidance with full guidance moderate guidance minimum guidance use accurately s
tool/technique/
procedure
Giten At to meet
Consistently fail to fendiiasbtom AN e Frequently exceed T
Display quality meet expectation, Sectation meking Usiay meet expectation; expectation, making. Exceediespétiation.
improvement when being making moderate making improvement and 5
of Work making impravement requested and meet the improvement and timeliness | IMProvement and meet the ‘timeliness
or timeliness estell andmeeth timeliness standard
eskiohy Only main task/iob Al task/job
‘Task/job reporting/explanation | reporting/explanation needs i £ 4
Complete Unable to explain O ncienrwitk actiitios " | imoroversent and moderatoly | reporting/explanation | reporting/explanation are =
reporting activities performed. bl provement and moderatelV | - consistent with actvities | correct and consistent
performed performed. with actiities performed.
TotaL 125
Initiate responsibilities as engineering technician while dealing with societal, health, safety, legal, cultural and other issues (5%)
Adhere SN - — o Understand and adheres to Suggests/implements Serves as a role model
orsaniation | Restsestablshed | Often doesnotmeet standards | oyl workpotcies | improvements and exceecs | with regar to work ,s
rules and workpoliciesand | imcomplying with work poicies | ang safety standard with few |  work poices and safety policies and safety
policies b exceptions. standard standards
Aiways show
Usually accepts
Responsibiities | Always irresponsible | Rarely accepts responsibiities responsibilty and
“nd and show no o own acton or Only scceots responsiiites | responsiblties orown | o ULy o own s
accountability accountability others/organization ¥ Gthersioganaton action and
& others/organization
TotaL 1o

i
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SECTION A

PERFORMANCE APPRAISAL (40%)

Assessed between 17 to 20 week of industrial training placement.
Please rate students’ performance based on attribute and scale below:

DUTE00610- ENGINEERING INDUSTRIAL TRAINING.
APPENDIX E1 (ENGINEERING L/INDUSTRY EVALUATION)

Beginning

Accomplish

Need Tmprovement Aeceptable Exemplary =
) 2 B @) © Soe
Perform_the assigned task accordingly based on job requirement (20%)
Weed Turther explantion and
Organizethe | _Unable to understand | Need ful guidance to reflect ‘moderate guidance to refect | Systematic and reflect to
e and plan the task/duties. | - the ndtruction gen B e The Indiruction gven e Mstructon given /s
ESEHEE The ConsEquEnce oF | DESEribe e conSequence o Descre e
Make an action | Missing.consequences of | _ nrelatedissue. Propose | | nontechnical Ssue Propose | Describe the consequence of | consequence of ai ssues.
e an ac ke B6ea nol prapose. | solition with ul gudance of | "CSolutian with moderate- | fechIcal S oy Prasose | Snd propose more. than e
nfoPn 0% e | Solifionand unable to | *others and abie to execute | guidance by others and rarely | only one soluion and aple to | one sokions ta t and
execite follow up actons | follow uR achons i when | able o execute folow up | execute folow up acions. | 3ble ecige ollow up
reGueste actions Stions
Perorm Bk
o8 1o | Unsbletouse evenwith | Abletouse the correcttool | Able to choose and use with | Able to choose and use with | Able and know how to /5
ST il evidance i llfuidance oderste guldance L oidance e sctirately
rocedurt
Ofcen dE T heet
Consistently fail to meet e et o » S Frequently exceed e
SR consiztenty oo e xpeciation, moking Usually meet expectation, eiesEaed Exceed expectation,
WS proverent o mprovement uhen being | | mekngmoderate, | improbementand meef the | making improvement and 15
Rimeliness quested and meet 1 imeiness standard
Task/iob reporting/ ot lonnec Only main task/job Al task/job
Complete Unable to explain reporting/expianations | reporting/erplanation needs | reporting/explariation | reporting/Explanation are 5
“epoing activies performed. Renith acivines provement and moderately | c;RRENFAR Stites | "Eorect and consistent
performed istent wath sctvi performed with acivities performed.
ToTAL 125
Initiate responsibiltis as engineering technician while dealing with societal, health, saety, legal, cultural and other issues (5%)
dhere Often 08 not meet Understand and sgRErEs to Upests/mplements erves 3% 30T model
orpigton | Resth sstabiieg ok | i RIS | SHSTEISITSI SRS | impraenclE S Siteds | Wit i S ot =
Herand policies and safety ork poliies ahdsafety | and sfety sandard wih few | work pjcies nd afey oles nd Sfchy
bolices Standar diceptions tandare Standards
Usually accepts Tways show
Responsiiltes | Rarely accepts responsibity and
nst ways irresponsible and | oo RUSHACCERIS | Only accepts responsibiities | responsipiliesforown |, respensibityand i
accountability show no accountability | ction or others/organization for own action only action and action and
Y & otheis/organizaton otherjorganization
TOTAL 710
play abiiy to work in 3 team and independently based on the given task (5%
wavs beE
Collborate and be sUBROTtVe | colaborative and support e e
B Need guidance to olfaborate and be supportive | collaborative and supportive. | _collaborative an
Cooperation | UaDls loyotkingroup | coilborate and support o Respect and avod any supportive. Respect, ’s
tasks, Ve offers, mine oarge and |, Respectandavoidany | orglie2n Ao WRenSeing | aveid any argument; and
fent seltonente reument, help when being eked by other Voluntaly help othér to
complete the task
TOTAL 75
Display self-education in completing the task given (5%)
ot mierested T Find ways to explore and
Effort ewlorngandlesming | MCIITIRTTS | o oo s, | leam that eltedothe | ANBRACEIG 2 Is
e encouraged Need to be encouraged equirement, learn, self motivated
TOTAL 75

prespory
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APPENDIX E1 (ENGINEERING L/INDUSTRY EVALUATION)

Beginning
)

Need Trprovement
2)

Acceptab
e

Accomplish
(@)

Score

‘ATTENDANCE,

Practice profes:

nal ethics and responsi

5 as engineering techn

n (5%)

Ry

PUNCTUALITY,

AND RELIABILITY

« Completes required
working hours

* Notifies any absentee at
the beginning of
working day

« Provides adequate
notice for time off

« Break time according to
the schedule

"APPEARANCE

‘with supervision

Unable to practice even Practiced under

Supervision

Comply and practice
moderately of the time
during industrial training

the time during industrial
placement

Good and practice most of

Excellent and
consistently practiced

/5

« Adheres to employer's
dress code

« Presents a neatand
clean appearance

« Wears clothing suitable
0 the job, task, and
environment

“ATTITUDE

with supervision

Unable to practice even Practiced under

Supervision

Comply and practice
moderately of the time
during industrial training

Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

5

« Displays a willingness to
cooperate

« Accepts constructive
criticsm

« Displays and
communicates empathy.
to customers and
co-workers

« Projects self-confidence
and sincerity

RESPECT
« Treats supervisors and

with supervision

Unable to practice even

Practiced under
Supenvision

Comply and practice
moderately of the time
during industrial training

‘Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

5

fellow employees with

respect, courtesy, and

tactful

« Does not engage in
harassment of any kind

Unable to practice even
with supervision

Practiced under
Supenvision

Comply and practice
moderately of the time
during industrial training

Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

5

ToTAL

120

Nebee
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Assessed between 17 to 20 week ofindustrial training placement. Please rate students’ performance based on DUTEO0G10 ENGINEERING INDUSTRIAL TRAIING
attribute and scale below: APPENDIX E1(ENGINEERING LYINDUSTRY EVALUATION)
Beginning Need Improvement ‘Acceptable ‘Accomplish Exemplary e
[t @ [5) [t )
Explain the task by using effective verbal/visual communication skil (5%)
Content & arranged Content S ranged
Content s arranged based on | Content s aranged only gl to aoH
5 and does not explain the | _actities, comprehensive | comprehensive handwriting, | Jweeklv/monthly activies | | actties neat |
Armange tack and using. handwriting, explain without | - explained but ack of | 820 handwriting, explained | handuwriting, descriptively Is
and Explain With SUpporting explined with supportin
inappropriate technical | ‘supporting documentation |  supporting document and | o Withupporting | explainedith supportin
terminlogy “Ind using un adequate g adequate technical pnermatonfandtse amentationsnd s
technica terminology terminology o e et
nible Tocreate any | Create poor creative visual | Create moderate creative | Create good creative visual | Create excellent creative
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Student Name:

Registration No

Programme/Polytechnic:

VISITING LECTURER EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with irst-hand experience in an engineering-practice enviranment n industry. Students
wil ractice thir knowledge and skil based on knowledge earned in polytechnic through industry supervision to acquire the craf il and essential.Students
also need to demonstrate their responsibilties and professiona ethic, communication, teamwork, and lfe-long learning skl at the workplace.

Please rate the students’ performance accordingly to the evaluation form as stated in course learning outcome below:
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SECTION A: LOGBOOK (5%) AND INTERVIEW (53

Pleaserate students’ perormance based on atribute and scale below:
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SECTION B (): STUDENT CHARACTER VALIDATION (5%)
Please rate students’ performance based on attribute and scale below:
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SECTION B (i): STUDENT CHARACTER VALIDATION (5)
Please rate students’ performance based on attribute and scale below:
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APPNDI 3 ENGIEERNG ] NSTTOTION EALLATION)

Student Name:

Registration No Programme/Polytechnic:

INSTITUTION EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with firsthand experience In an engineering-praclice environment In industry. Students
will practice their knowledge and skill based on knowiedge learned in polytechnic through industry Supervisin to acquire the craft kil and essential
Students also need to demanstrate their responsibilies and professional ethic, communication, eamwork, and ife-long learning slsat the workplace.

Please rate the students’ performance accordingly tothe evaluation form as stated in course learning outcome below:
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SECTION A: FINAL REPORT (10%)
Please rate students’ performance based on attribute and scale below:
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SECTION B: PRESENTATION (10%)
Please rate students’ performance based on attribute and scale below:
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=\ APPENDIX 4
PDLITSIKMil INDUSTRIAL TRAINING FINAL REPORT FORM (20%
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APPENDIX 4
il INDUSTRIAL TRAINING FINAL REPORT FORM (20%)
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PROGRAMME
SCORE
No CRITERIA ao 5 T % 5 T MARKS.
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APPENDIX 5

o el PRESENTATION FORM (10%)
(Evaluation by Institution’s Representative)
NAME
REG.NO
PROGRAMME
CRITERIA co a 3 2 1 Marks
Student presents nformation in Student presents “Audience has difficulty | Audlence cannot understand
logica, interesting sequence Information i fogical following presentation | presentation because there
Soemiitlon 2 | which audience can follow. |~ sequence which audience | because student jumps is o sequence of E
can follow. around. information.
Student demonstrates ol Student s at ease and Student s uncomfortable | Student does not have grasp
knowledge (more than answers most questions | with nformation andisable | ~ of nformation; student
Subject knowledge | 1| required) by answering ll cass | with explanations and some | - to answer only rudimentary | cannot answer questions tom
‘questions with explanations elaboration. questions, but fails to about subject.
and elaboration. elaborate
Student’s visual aids explain | Students visualaids elate | Student occasionally uses | _ Student uses superfluous
Visual Ads 2| andreinforce the presentation. | tothe presentation. | visual aids thatrarely support | visual ads or no visual aics om
the presentation
Presentation has nomore | Presentation has three | Student’ presentation has
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error or grammatical eors | andjor grammatical errors grammatica erors. and/or grammaical errors
Student maintains eye contact | _ Studeat malntains eye | Student occasionally uses eye | _ Student makes no eve
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Student uses aclear volce and | _Student's voice i dear. Student's volce s low. Student mumbles,
correct,precise pronunciation |  Student pronounces most Student incorrectly incorrecty pronounces
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‘members can hear audience members can hear | members have difficulty | for audience at the back of
presentation presentation hearing presentation class o hear.
Student s able to present | Student s able to present | _ Student s able o present Student s not able to
Time Management | 2| within time given accurately within time given with additonal time gien | present within time gien Lom
moderately satsfactorly
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INDUSTRIAL TRAINING EVALUATION RUBRICS FORM

APPENDIX 1
(Evaluation by Industry)
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e FoUTERNK (vatuation by Indusiry)
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APPENDIX 1

(Evatuation by Indusiry)
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